CHASS Study Abroad Program Review 2009-10

All Study Abroad programs that originate in CHASS or courses taught by CHASS faculty as part of other programs must be reviewed by the CHASS International Programs Committee to assure they meet best practices guidelines.  The committee consists of representatives from all departments within the College and the CHASS Director of International Programs. Their review goes to the CHASS Associate Dean for Academic Affairs for final approval.  This decision is then conveyed to the Study Abroad Office.  All other dimensions of the proposed program are the responsibility of the Study Abroad Office.

For new programs, a series of questions about the content of the program needs to be addressed.  For returning programs an email that includes any changes in content is all that is needed.  Both should be submitted to Allen Emory at al_emory@ncsu.edu by August 7, 2009, the Study Abroad deadline for program renewals.  The IP Committee will convene no later than the first week of classes to review these materials and notifications will be issued immediately.   This review will be completed quickly to allow full participation in the Fall Study Abroad Fair on September 17, 2009.

To facilitate this process, new programs please respond to the questions below.  

1. What is the title/site of your proposed Study Abroad?


2. What course(s) will be taught?  Please provide a syllabus and note the following guidelines.

· Your syllabus should be compliant with university guidelines -  http://www.ncsu.edu/policies/academic_affairs/courses_undergrad/REG02.20.7.php


· Given the special nature of study abroad, be sure to document how you will take advantage of the location.  Refer to the following website to be sure you have counted contact hours correctly in assigning credit hour value -  http://www.ncsu.edu/uap/academic-standards/courses/crsguidetail.html#VI


· While encouraged whenever possible, the statement on accommodations for disabilities does not apply to overseas programs.  

· If this is a special topics course, be sure your department head and/or the relevant departmental committee has approved it and that approval is available to both Study Abroad and the IP Committee.

· If there is a field research or service component to the course, be sure it is clearly documented as to how the hours and work will be counted toward the student’s final grade.

3. If you are proposing a graduate course, are you a member of the NC State graduate faculty?


4. Please include a brief biographical statement that highlights your relevant experience to this international endeavor.  This statement should be prepared in a way that it could be used for promotional materials in CHASS.  

If you have questions, please contact the Director of CHASS International Programs, Heidi Hobbs, at heidi_hobbs@ncsu.edu.  Please remember to submit your documents to al_emory@ncsu.edu.  Thanks!
